
 
 

TOOWOOMBA STATE HIGH SCHOOL 
Enrolment Form  

Please complete all forms and return to the School Office for Processing. 
 

PROSPECTIVE STUDENT NAME:  ___________________________________________________________________ 

COMPULSORY FOR ALL STUDENTS - Please provide a copy on submission of Enrolment Form 
 SIGHTED COPIED 
Birth Certificate – Number:      
Latest School Report Card   

ADDITIONAL INFORMATION FOR ALL INTERNATIONAL STUDENTS 
 SIGHTED COPIED 
EQI Receipt Number (if applicable) ____________________________   
Residency Information 

� Date of Arrival in Australia (for anyone born outside of Australia) 
� Copy of Immi-Card 

  

Copy of Current Passport 
� Type of Passport (eg Individual Child’s, Parent’s, Other) 
� Passport Number 
� Passport Expiry Date 

  

Copy of Eligible Visa Category Information  
� Type of Visa (eg Business, Dependant, Refugee) 
� Visa Status  
� Visa Number 
� Visa Expiry Date 

  

 

Office Use Only: 

Date Received: Interview Date: 

Date Enrolled: Year Level: 

Notes: 

 

 

 

 

 
 



Uncontrolled copy. Refer to the Department of Education Policy and Procedure Register at https://ppr.qld.gov.au/pp/enrolment-in-
state-primary-secondary-and-special-schools-procedure to ensure you have the most current version of this document. 
Date of publication 29/04/2021 
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ŴZ
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eZpgXeZ
\
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Formal  Enrolment Agreement 
 
 

This enrolment agreement sets out the responsibilities of the student, parents/carers and the school staff about 
the education of students enrolled at Toowoomba State High School. 

 
It is the responsibility of the student to: 

• attend school regularly, on time, ready to learn and take part in school activities. 
• act at all times with respect, and show tolerance towards other students and staff. 
• work hard and comply with requests or directions from the teacher and principal. 
• abide by school rules, meet homework and study requirements and expectations. 
• wear school's uniform correctly and fully. 
• respect the school environment. 
• follow the guidelines on the understanding that access to the computer network and/or the internet can be 

removed for breaches of this policy, and that additional disciplinary action could be necessary including, 
in some cases, withdrawal from a computer subject. 

 
It is the responsibility  of parents/carers to: 

• keep the school updated regarding student details, medical plans and emergency contacts. 
• attend open evenings for parents. 
• let the school know if there are any problems that may affect your child's ability to learn. 
• inform school of reason for any absence. 
• treat school staff with respect and tolerance. 
• support the authority and discipline of the school enabling your child to achieve maturity, self-discipline 

and self-control. 
• abide by the school's policy regarding access to school grounds before, during and after school hours. 
• advise Principal if your child is in the care of the State or you are a carer of a child in the care of the State. 
• inform the school if your child's living arrangements change and provide details of new home address and 

phone number. 
• give at least two (2) days notice to the school should your child transfer from or leave the school. Please 

note that you must obtain a clearance form signed by the Deputy Principal, Resource Centre and 
Textbook Hire Office, and pay all outstanding subject fees and contributions to the Resource and 
Materials Scheme before a transfer will be issued. 

 
It is the responsibility  of the school to: 

• develop each individual student's talent as fully as possible. 
• inform parents/carers regularly about how their children are progressing. 
• inform students and parents/carers about what the teachers aim to teach the students each term. 
• teach effectively and to set the highest standards in work and behaviour. 
• take reasonable steps to ensure the safety, happiness and self-confidence of all students. 
• be open and welcoming at all reasonable times and offer opportunities for parents/carers to become 

involved in the school community. 
• clearly articulate the school's expectations regarding the responsible behaviour plan for students and the 

school's dress code policy. 
• ensure that parents/carers are aware of the school's insurance arrangements and accident cover for 

students 
• advise parents/carers of extra-curricular activities operating at the school in which their child may become 

involved: e.g. Program of Chaplaincy Services, religious instruction. 
• ensure that parents/carers are aware of the school's record-keeping policy including the creation of a 

transfer note should the student enrol at another school. 
• set, mark and monitor homework regularly, in-keeping with the school's homework policy. 
• contact parents/carers as soon as possible if the school is concerned about the child's school work, 

behaviour, attendance and/or punctuality. 
• deal with complaints in an open, fair and transparent manner. 
• consult parents on any major issues affecting students. 
• treat students and parents with respect and tolerance. 



I accept the rules and regulations of the Toowoomba State High School as stated in the school policies 
that have been provided to me in the Enrolment Pack (EP), Parent Handbook (PH) and School Website 
(SW) (toowoombashs@eq.edu.au) as follows: 

 
• Responsible Behaviour Plan (EP) 
• Attendance Improvement Strategy (EP) 
• Student Dress Code (PH) 
• Student usage of Internet, Intranet and Extranet (PH) 
• Appropriate Use of Mobile Telephones and other Electronic Equipment by Students (PH) 
• Anti-Bullying Policy (EP & PH) 
• Homework & Study Guidelines (PH) 
• Department of Education insurance arrangements and accident cover for students (EP) 
• Consent to use Copyright Material, Image, Recording or Name (EP) 
• School Charges and Voluntary Contributions (EP) 
• School Excursions (EP) 
• Complaints Management (SW) 
• Parent/Guardian Consent Form for Voluntary Student Participation in Program of Chaplaincy 

              Services (SW) 
 
 

Internet Usage: 
• I recognise that the use of the school's computer technology to access the Internet, electronic mail (email) 

and other online services is a privilege rather than a right. 
• I understand there is a substantial financial cost associated with providing students with internet 

access. 
• I understand that the internet and computer applications can provide students with valuable learning 

experiences. I also understand that it gives access to information on computers around the world; that the 
school cannot control what is on those computers; and that a very small  part of that   information can be illegal, 
dangerous and offensive. 

• I accept that, while teachers will always exercise their duty of care, protection against exposure to harmful 
information should depend finally upon responsible use by students. 

• I believe my son/daughter understands this responsibility and I hereby give my permission for him/her 
to access the Network and Internet according to the school rules expressed in the Computer Network and 
Internet Guidelines for the duration of his/her enrolment. 

• I understand that students breaking these rules will be subject to appropriate action by the school. This 
may include loss of computer and Internet access for some time, further disciplinary action and, in 
some circumstances, withdrawal from a computer subject. 

 
Walking Excursions: 
• I hereby give permission for my student for the duration of his/her enrolment to take part in any walking 

excursions for curriculum-based activities in the immediate school area and any curriculum-based 
excursions in the local area that are conducted by school personnel. I understand that my specific 
approval will be sought for other school trips. 

• I authorise the teacher in charge of the excursion to obtain medical attention for my student at their 
discretion in the event of an injury unless I have advised the school in writing not to do so. 

 
 
 

• I acknowledge that information about the school's current programs and services have been   
 
 
 
 

Student Signature Parent/Carer Signature  On behalf of 
Toowoomba State High School 

 
 
 
 

   

 
 
 
 

 

Date 

mailto:(toowoombshs@eq.edu


ADDITIONAL INFORMATION 

In order to process your application, All PARENT/CARERS MUST READ AND SIGN THIS FORM 

Student's Name: _____________________________________      Year Level:  _________    

CONSENT TO SPLIT STUDENT'S INVOICES 
The Education Queensland OneSchool program allows for a division of payment of a student's account, where 
relevant.  The system will regard the Residing/Enrolling parent/carer as responsible for 100% of the account 
unless a signed CONSENT TO SPLIT STUDENT'S INVOICE FORM is received at the office. 
If you have shared financial responsibility, each parent/carer will be invoiced for the percentage they are 
required to contribute. 
The parent/carer acknowledges that ALL expenses incurred by their child/ren including school fees, excursions, 
camps, etc will be split as requested via a CONSENT TO SPLIT STUDENT'S INVOICE FORM, available from the 
office. 
I also acknowledge that if one party has paid their allocation and the other party has not paid their allocation 
the student will not be permitted to participate in the activity or event until such time as the other portion of 
the invoice is paid or paid according to the conditions of any contract including the Shared Resources Hiring 
Scheme. 
We also acknowledge that our child may be denied the opportunity to participate in non-curriculum events such 
as Senior Jersey, School Formal and End of Year activities until all accounts are paid and up to date. 
If both parties are not in agreement, all accounts will be invoiced 100% responsibility of the enrolling   parent. 
All invoices outstanding from previous years will still remain the responsibility of the enrolling parent. 
 
PERSONAL ACCIDENT INSURANCE:   Parent/Carers are advised that Education Queensland does not have 
Personal Accident Insurance Cover for students. It is a parent/carers personal responsibility as to the type and 
level of private insurance arranged to cover students for any accidental injury they may incur during school    
activities. 
 
REVIEW OF INFORMATION: Parent/Carers are required to advise the school of any changes to contact or living 
arrangements for students and to keep the school updated on student medical details, including Medical Plans 
and Emergency Contact information.  This will assist school staff in providing quality support to your child.  
 
STUDENT INFORMATION:  Are there any additional people who should receive copies of this student's reports?      
YES   NO            If yes, please give name and address: 
 

Name: _________________________________________________________  

Address : _______________________________________________________ 
 
STUDENT WELFARE:  Is the child in the care of the Department of Child Safety?          YES       NO  
 
Are there any limitations on contact between the student and a parent or another person?      YES          NO 
(If yes, please provide relevant court order documents and indicate this on page 6 of Application for Student 
Enrolment Form.) 
 
PREVIOUS LEARNING SUPPORT DETAILS:   Please attach details, if insufficient space. 
 
 
 
________________________________    ___________________________     _______________ 
Parent/Carers Name                          Signature                                 Date 
 



TOOWOOMBA STATE HIGH SCHOOL - CONSENT FORM 

 

Introduction to the State School Consent Form (attached) for Toowoomba State High School 

This letter is to inform you about how we will use your child’s personal information and student 
materials. It outlines: 

 what information we record  

 how we will use student materials created during your child’s enrolment.  

Examples of personal information which may be used and disclosed (subject to consent) include part 
of a person’s name, image/photograph, voice/video recording or year level.  

Your child’s student materials:   

 are created by your child whether as an individual or part of a team 

 may identify each person who contributed to the creation 

 may represent Indigenous knowledge or culture.  

Purpose of the consent 

It is the school’s usual practice to take photographs or record images of students and occasionally to 
publish limited personal information and student materials for the purpose of celebrating student 
achievement and promoting the school and more broadly celebrating Queensland education.  

To achieve this, the school may use newsletters, its website, traditional media, social media or other 
new media as listed in the ‘Media Sources’ section below.  

The State School Consent Form may, at your discretion, provide consent for personal information 
and a licence for the student materials to be published online or in other public forums. It also allows 
your child’s personal information and student materials to be presented in part or alongside other 
students’ achievements.  

The school needs to receive consent in writing before it uses or discloses your child’s personal 
information or student materials in a public forum. The attached form is a record of the consent 
provided.  

It should be noted that in some instances the school may be required by the Education (General 
Provisions) Act 2006 or by law to record, use or disclose the student’s personal information or 
materials without consent (e.g. assessment of student materials does not require further consent). 

Voluntary  

There will not be any negative repercussions for not completing the State School Consent Form or 
for giving limited consent. All students will continue to receive their education regardless of whether 
consent is given or not.  

Consent may be limited or withdrawn 

Consent may be limited or withdrawn at any time by you.  

If you wish to limit or withdraw consent please notify the school in writing (by email or letter). The 
school will confirm the receipt of your request via email if you provide an email address.



 

If in doubt, the school may treat a notice to limit consent as a comprehensive withdrawal of consent 
until the limit is clarified to the school’s satisfaction. 

Due to the nature of the internet and social media (which distributes and copies information), it may 
not be possible for all copies of information (including images of student materials) once published 
by consent, to be deleted or restricted from use.  

The school may take down content that is under its direct control, however, published information 
and materials cannot be deleted and the school is under no obligation to communicate changes to 
consent with other entities/ third parties.   

Media sources used  

Following is a list of online and social media websites and traditional media sources where the 
school may publish your child’s personal information or student materials subject to your consent.  

 School website: www.toowoombashs.eq.edu.au  

 Facebook: https://www.facebook.com/ToowoombaSHS/  

 YouTube: https://www.youtube.com/channel/UC3XxcVC515eDSOEyffbsj6w  

 Instagram: https://www.instagram.com/toowoombastatehigh/  

 Twitter: n/a 

 Other: n/a  

 Local newspaper 

 School newsletter 

 Traditional and online media, printed materials, digital platforms’ promotional materials, 
presentations and displays. 

The State School Consent Form does not extend to P&C run social media accounts or activities, or 
external organisations. 

Duration  

The consent applies for the period of enrolment or another period as stated in the State School 
Consent Form, or until you decide to limit or withdraw your consent.  

During the school year there may be circumstances where the school or Department of Education 
may seek additional consent.  

Who to contact 

To return a consent, express a limited consent or withdraw consent please contact                       
School Administration,                                                                                                                          
4637 1371,  enrolments@toowoombashs.eq.edu.au.  

The Enrolment Officer  should be contacted if you have any questions regarding consent.  

Please retain this letter for your records and return the signed consent form. 

 

 

 

Uncontrolled copy. Refer to the Department of Education Policy and Procedure Register at http://ppr.qed.qld.gov.au/ to ensure you 
have the most current version of this document.  



 

State School Consent Form 

 IDENTIFY THE PERSON TO WHOM THE CONSENT RELATES 

 Parent/carer to complete  
 Mature/independent students may complete on their own behalf (if under 18 a witness is required).  

(a) Full name of individual:  ..........................................................................................................................  

(b) Date of birth: ........................................................  

(c) Name of school:  ………………………………………………………………….. 

(d) Name to be used in association with the person’s personal information and materials* (please select):  

 Full Name    First Name     No Name     Other Name   ............................................................ 
*Please note, if no selection is made, only the Individual’s first name will be used by the school. However, the school may choose not to 
use a student’s name at its discretion. 

 PERSONAL INFORMATION AND MATERIALS COVERED BY THIS CONSENT FORM 

(a) Personal information that may identify the person in section 1: 

 Name (as indicated in section 1)   Image/photograph   School name   

 Recording (voices and/or video)   Year level 

(b) Materials created by the person in section 1:  

 Sound recording   Artistic work   Written work   Video or image  

 Software   Music score   Dramatic work  

 APPROVED PURPOSE  

If consent is given in section 6 of the form:  

 The personal information and materials (as detailed in section 2) may be recorded, used and/or disclosed 
(published) by the school, the Department of Education (DoE) and the Queensland Government for the 
following purposes:  

- Any activities engaged in during the ordinary course of the provision of education (including assessment), 
or other purposes associated with the operation and management of the school or DoE including to publicly 
celebrate success, advertising, public relations, marketing, promotional materials, presentations, 
competitions and displays. 

- Promoting the success of the person in section 1, including their academic, sporting or cultural 
achievements. 

- Any other activities identified in section 4(b) below.  

 The personal information and materials (as detailed in section 2) may be disclosed (published) for the above 
purposes in the following:  

- the school’s newsletter and/or website;   

- social media accounts, other internet sites, traditional media and other sources identified in the ‘Media 
Sources’ section of the explanatory letter (attached);  

- year books/annuals;  

- promotional/advertising materials; and  

- presentations and displays.  

 TIMEFRAME FOR CONSENT 

School representative to complete.  
(a) Timeframe of consent: duration of enrolment. 
(b) Further identified activities not listed in the form and letter for the above timeframe:                                          

 LIMITATION OF CONSENT     

The Individual and/or parent wishes to limit consent in the following way: 

 

 
 

 CONSENT AND AGREEMENT    



 
  CONSENTER –  I am (tick the applicable box): 

   parent/carer of the identified person in section 1 
   the identified person in section 1 (if a mature/independent student or employee including volunteers) 
   recognised representative for the Indigenous knowledge or culture expressed by the materials 

I have read the explanatory letter, or it has been read to me. I have had the opportunity to ask questions about it and 
any questions that I have asked have been answered to my satisfaction.  By signing below, I consent to the school 
recording, using and/or disclosing (publishing) the personal information and materials identified in section 2 for the 
purposes detailed in section 3. 
By signing below, I also agree that this State School Consent form is binding. For the benefit of having the materials 
(detailed in section 2) promoted as DoE may determine, I grant a licence for such materials for this purpose. I 
acknowledge I remain responsible to promptly notify the school of any third party intellectual property incorporated into 
the licensed materials. I accept that attribution of the identified person in section 1 as an author or performer of the 
licensed materials may not occur. I accept that the materials licensed may be blended with other materials and the 
licensed materials may not be reproduced in their entirety. 

Print name of student   ...............................................................................................................................  

Print name of consenter ..............................................................................................................................  

Signature or mark of consenter ...................................................................................................................  

Date  .....................................................  

Signature or mark of student (if applicable) ................................................................................................  

Date  .....................................................  
 

SPECIAL CIRCUMSTANCES 

If the form is required to be read out (whether in English or in an alternative language or dialect) to a parent/carer or 
Individual student; or when the consenter is an independent student and under 18 the section below must be 
completed. 

  WITNESS – for consent from an independent student or where the explanatory letter and State 
School Consent Form were read 

I have witnessed the signature of an independent student, or the accurate reading of the explanatory letter and the State School 
Consent Form was completed in accordance with the instruction of the potential consenter. The individual has had the 
opportunity to ask questions. I confirm that the individual has given consent freely and I understand the person understood the 
implications.  

Print name of witness  .........................................................................................................................................  

Signature of witness  ............................................................................................................................................  

Date  ..........................................................  

  Statement by the person taking consent – when it is read 

I have accurately read out the explanatory letter and State School Consent Form to the potential consenter, and to the best of my 
ability made sure that the person understands that the following will be done: 
1. the identified materials will be used in accordance with the State School Consent Form 
2. reference to the identified person will be in the manner consented 
3. in accordance with procedures DoE will cease using the identified materials from the date DoE receives a written withdrawal of 
consent. 

I confirm that the person was given an opportunity to ask questions about the explanatory letter and State School Consent Form, 
and all the questions asked by the consenter have been answered correctly and to the best of my ability. I confirm that the 
individual has not been coerced into giving consent, and the consent has been given freely and voluntarily. 

 A copy of the explanatory letter has been provided to the consenter. 

Print name and role of person taking the consent  .............................................................................................  

Signature of person taking the consent  .............................................................................................................  

Date  ..........................................................  

Privacy Notice 
The Department of Education (DoE) is collecting your personal information on this form in order to obtain consent for the use and disclosure of the 
student’s personal information to facilitate registration and use of third party web based software identified on the form. The information will be used 
and disclosed by authorised school employees for the purposes outlined on the form.  
Student personal information collected on this form may also be used or disclosed to third parties where authorised or required by law. This 
information will be stored securely. If you wish to access or correct any of the personal student information on this form or discuss how it has been 
dealt with, please contact your student’s school in the first instance. 



Student Resource Scheme
Participation Agreement Form

Version 1.1 

For Secondary School Curriculum
Participation

Student Details

Student name:_______________________________ Year level:_________

Parent name :_______________________________

Parent signature:____________________________ Date:________________

 I am experiencing financial hardship and wish to meet with the  
   school to discuss my options (see clauses 10-14 overleaf)

I agree to the above made selection, until such point as I inform the school otherwise

    [ please contact Business Manager to arrange]

I do not wish to participate in the above-named Student 
Resource Scheme. I have read and understand the Terms and 
Conditions (see reverse).
I understand I must provide my child with all items that would 
otherwise be provided to my child by the SRS as detailed on 
the information provided by the school.

I understand that if my child is eligible for the Textbook and 
Resource Allowance (TRA) the school will contact me. For 
more details regarding the TRA and eligibility criteria enter 
"Textbook and Resource Allowance" into the search tool on 
the Department's Policy and Procedure Register at 
http://ppr.det.qld.gov.au

I understand that I can choose to join the SRS in future years 
by completing a new Participation Agreement Form.

I wish to participate in the above-named Student Resource 
Scheme for the duration of my child’s enrolment at the school. I 
have read and understand the Terms and Conditions (see 
reverse) and agree to abide by them and to pay the annual 
participation fee. I understand that the school will publish 
information about the SRS costs and inclusions each year. 
I understand that I can opt out of SRS participation in any year 
by completing a new Participation Agreement Form before the 
invoice due date. 
 
I wish to make payment each year by:

 A single payment for the full year’s fee 

 Term instalments (paid over the first 3 terms)

 An instalment plan as negotiated with the school
   (e.g. via direct debit, centrepay or other payment method)

 Yes  No

The Student Resource Scheme (SRS) provides parents with a convenient and cost-effective way to access educational resources 
their children need for school. These resources supplement the school’s resources and enhance students’ learning experience at 
school. 

Please indicate your intention to participate or not by selecting "yes" or "no" and completing the information in the 
relevant box below:

The School has developed a Student Resource Scheme for all students in years 7 - 12.  For more information regarding the SRS 
please see www.toowoombashs.eq.edu.au 

Payment Information: Pay on Invoice only. Bank Transfer, Cash, Cheque, EFTPOS over the counter, BPOINT (not BPAY). No over the phone 
payments can be taken at the school. Payment details and links are provided on emailed invoices.  Statements are emailed each term to 
nominated parents. Once invoiced, details cannot be changed.   Bank details:  TOOWOOMBA STATE HIGH SCHOOL GENERAL ACCOUNT, 
064-433 00091401

Uncontrolled copy. Refer to Department of Education Policy and Procedure Register at http://ppr.det.qld.gov.au to ensure you have the most current version of this document.



Terms and Conditions of the Student Resource Scheme

Privacy Statement
The Department of Education collects this information in accordance with
section 51 of the Education (General Provisions) Act 2006 ("the Act") in order
to administer the Student Resource Scheme (SRS). The information will only
be accessed by school employees administering the SRS. However, if
required, some of this information may be shared with departmental
employees for the purpose of debt recovery.
Definitions
1. Reference to a “parent” is in accordance with the definition in the Act 

and refers equally to an independent student.

The Student Resource Scheme (SRS)
2. The cost of providing instruction, administration and facilities for the 

education of students enrolled at state schools is met by the State.

3. The school is not responsible for providing textbooks, in-class 
consumables and personal resources for students. 

4. The SRS enables parents to access certain resources, as detailed by 
the school, for an annual fee.

5. Participation in the SRS is optional: parents are under no obligation to 
participate.

Textbook and Resource Allowance (TRA)
6. The State provides the TRA annually to parents of eligible secondary  

students to assist with the costs of education. 

7. The TRA is paid to the school based on enrolment data and will 
reduce the cost of particpating in the SRS. 

8. Parents who choose NOT to participate in the SRS and whose children
are eligible for the TRA have the option to receive the TRA as a credit 

to their child’s school account or directly from the school.

Parents and Citizens’ (P&C) Association support of the SRS
9. All parents are invited to participate in the annual meeting of the P&C

Association at which the income and expenditure report is presented 
and the proposed SRS inclusions and fees are tabled for approval.  

Parents experiencing financial hardship
10. Principals may vary payment options and/or waive all or part of the

participation fee for parents experiencing financial hardship. 

11. Parents experiencing financial hardship who wish to participate in the 
SRS should contact the Principal to discuss options.

12. The onus of proof of financial hardship is on the parent.

13. The school may require annual proof of continuing financial hardship.

14. All discussions will be held in the strictest confidence.

Parents participating in the SRS
15. Parents indicate whether or not they wish to participate in the SRS 

by completing this Participation Agreement Form.

16. [An] invoice/s for the amount of the annual participation fee will be  
issued to the parent providing consent to participate in the SRS.

17. This agreement is for the duration of the student’s enrolment at the 
school, unless a new Participation Agreement Form is completed.

18. Parents must notify the school before the invoice due date if they 
intend to cease their participation in the SRS in any year.

19. Where a parent chooses to participate, they are agreeing to pay the  
annual participation fee, in accordance with the payment frequency 
option selected on the form. There is no provision for part- participation. 

20. All SRS resources provided for the student’s temporary use remain 
the property of the school and must be returned when requested by 
the school or if the student leaves the school.

21. Parents are responsible for ensuring that any SRS resources 
provided for the student’s temporary use are kept in useable 
condition. Where an issued item is lost, not returned, or negligently 
damaged, parents will be responsible for payment to the school of 
the value of the item or its repair.

22. Parents must inform the school if items on the list of resources are 
not received.

23. Non-payment of the participation fee by designated payment date(s) 
may result in debt recovery action in accordance with the 
Department’s Debt Management procedure. In such cases, the 
Principal may:

• withdraw the student’s participation in the SRS

• require the return of items provided by the SRS
• withhold the provision of any further items under the SRS
• refuse participation in the SRS where participation fees are 
overdue from the previous year(s), and/or

• exclude the student from optional, non-curricular activities and/or
• initiate debt recovery action.

Parents NOT participating in the SRS
24. Parents indicate whether or not they wish to participate in the SRS 

by completing this Participation Agreement Form.

25. This agreement is for the duration of the student’s enrolment at the 
school, unless a new Participation Agreement Form is completed.

26. Where a parent has previously indicated that they will participate in the 
SRS, but wishes not to participate in any year(s), the parent must notify 
the school prior to the invoice due date of their intention to cease 
participation.

27. Parents who choose not to participate in the SRS are responsible
for providing their child with all items that would otherwise be
provided by the SRS. School-produced resources (e.g. Student 
Diary) will be available for separate purchase from the school for 
non-participants.

Operating the SRS
28. Schools will provide all parents with a list of resources provided by the 

SRS to enable parents to assess the cost effectiveness of participation.

29. Schools will also provide non-participating parents with detailed lists  of 
resources to supply for their child.

30. All items included in the SRS must be able to be independently sourced 
by parents who choose not to participate in the SRS, either from a third 
party supplier or by purchasing a school-specific resource (such as a 
diary or workbook) from the school.

31. Schools may distribute information and invoices to parents in the year 
preceding the SRS but invoices must not be due before the end of the 
first week of term 1 of the SRS year. All invoices must have a 
minimum of 30 days for payment.

32. Parents must be given the option annually to choose not participate in 
the SRS.

33. In return for payment of the participation fee, the SRS will provide 
participating students with the resources and materials as outlined  in 
the school SRS documents.

34. SRS moneys received are to be expended only on student 
resources outlined in the school’s SRS and must not be expended on 
other items or used to raise funds for other purposes.

35. As the SRS operates for the benefit of participating parents and is 
funded primarily from participation fees, the school retains control of 
the resources and determines the rules around their availability to 
non-participants.  

36. A student entering the school during the school year is entitled to pay a 
pro-rata fee to participate.  

37. Where participation fees have been paid and a student leaves the 
school during the year, schools must determine if parents will be 
eligible for a pro-rata refund. This calculation will also take into 
account any pro-rata allocation of the TRA (if eligible) and any 
outstanding SRS debts (including any debts from damaged or non-
returned items). Where the cost of outstanding debts is higher than 
the calculated refund, parents will be liable to pay this balance of 
funds. 

38. The replacement cost of any resource will be up to the maximum 
value (subject to depreciation where appropriate) of the acquisition 
cost to the school, as detailed on the annual SRS information 
provided to parents.

39. Schools may initiate debt recovery action in accordance with the debt 
management procedure where a parent has an outstanding debt 

Uncontrolled copy. Refer to Department of Education Policy and Procedure Register at http://ppr.det.qld.gov.au to ensure you have the most current version of this document.



 

 

 

 

 

 

 

 

 

 

Telephone:  (07)  4637 1371 

Email:  enrolments@toowoombashs.eq.edu.au       

Email:  admin@toowoombashs.eq.edu.au 

PO Box 1825 

TOOWOOMBA QLD  4350 
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